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8=B5@20;K ;5:B>@>< 8 ?@5?>4020B5;5<, 254CI8< ?@0:B8G5A:85 70=OB8O, ?> 
48AF8?;8=5 2 @07;8G=KE D>@<0E: 2K?>;=5=85 8 70I8B0 ?@0:B8G5A:8E @01>B.  
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#@><56CB>G=K9 :>=B@>;L ?> @57C;LB0B0< >A2>5=8O 48AF8?;8=K 
?@>E>48B 2 D>@<5 CAB=>3> 70G5B0.  

%8AB5<0 >F5=820=8O CG51=KE 4>AB865=89 ABC45=B>2, >F5=>G=K5 A@54AB20 
?@54AB02;5=K 2 D>=45 >F5=>G=KE A@54AB2 : @01>G59 ?@>3@0<<5 CG51=>9 
48AF8?;8=5 (?@8;>65=88). 

 

7. 'K95AB-@9FB8<K9E>B9 < CDB7D4@@AB-<AHBD@4J<BAAB9 B59EC9K9A<9 
8<EJ<C?<AO 

�) >A=>2=0O ;8B5@0BC@0:  
1. �>1>=>20, �. !. &5E=>;>388 F8D@>2>3> >1@07>20=8O: :C@A ;5:F89 4;O 

ABC45=B>2 10:0;02@80B0, >1CG0NI8EAO ?> =0?@02;5=8O< ?>43>B>2:8 44.03.01 
#5403>38G5A:>5 >1@07>20=85, 44.03.05 #5403>38G5A:>5 >1@07>20=85 (A 42C<O 
?@>D8;O<8 ?>43>B>2:8): CG51=>5 ?>A>185 / �. !. �>1>=>20. 4 �>@>=56: ��#', 
2024. 4 92 A. 4 &5:AB: M;5:B@>==K9 // �0=L: M;5:B@>==>-181;8>B5G=0O A8AB5<0. 
4 URL: https://e.lanbook.com/book/404183 (40B0 >1@0I5=8O: 15.01.2025). 4 

$568< 4>ABC?0: 4;O 02B>@87. ?>;L7>20B5;59.  
2. �CG052, $.  . &5E=>;>388 F8D@>2>3> >1CG5=8O. Microsoft Excel 2019: 

CG51=>-<5B>48G5A:>5 ?>A>185 / $.  . �CGG052. 4  0E0G:0;0: ��#', 2024. 4 

104 A. 4 &5:AB: M;5:B@>==K9 // �0=L: M;5:B@>==>-181;8>B5G=0O A8AB5<0. 4 

URL: https://e.lanbook.com/book/442697 (40B0 >1@0I5=8O: 15.01.2025). 4 $568< 
4>ABC?0: 4;O 02B>@87. ?>;L7>20B5;59.  

3. ШCE<0=, �. �. &5E=>;>388 F8D@>2>3> >1@07>20=8O: CG51=>-
<5B>48G5A:>5 ?>A>185 / �. �. ШCE<0=, .. !. �0H8@>20. 4 "@5=1C@3: "�#', 
2024. 4 62 A. 4 &5:AB: M;5:B@>==K9 // �0=L: M;5:B@>==>-181;8>B5G=0O A8AB5<0. 
4 URL: https://e.lanbook.com/book/404126 (40B0 >1@0I5=8O: 15.01.2025). 4 

$568< 4>ABC?0: 4;O 02B>@87. ?>;L7>20B5;59. 
4. «�0?8B0=>2, �. �. Microsoft PowerPoint 2016. $0AH8@5==K9 :C@A: 

CG51=>-<5B>48G5A:>5 ?>A>185 / �. �. �0?8B0=>2, ". �. �0?8B0=>20. 4 !86=89 
!>23>@>4: !!�' 8<. !. �. �>10G52A:>3>, 2018. 4 83 A. 4 &5:AB: 
M;5:B@>==K9 // �0=L: M;5:B@>==>-181;8>B5G=0O A8AB5<0. 4 URL: 

https://e.lanbook.com/book/144675 (40B0 >1@0I5=8O: 15.01.2025). 4 $568< 
4>ABC?0: 4;O 02B>@87. ?>;L7>20B5;59. 

5. �=AB@C:F8O ?> @01>B5 A >=;09=-:>=AB@C:B>@>< 4;O A>740=8O @01>G8E 
?@>3@0<< ?> CG51=K< ?@54<5B0< =0 ?>@B0;5 «�48=>5 A>45@60=85 >1I53> 
>1@07>20=8O» [&5:AB]: / �2B.- A>AB. �.�. �>15;520 3 �8@>2: �"�"�' �#" 
«�$" �8@>2A:>9 >1;0AB8», 2022. 3 44 A 

�) 4>?>;=8B5;L=0O ;8B5@0BC@0:  
1. �530=  .�. �>?@>AK F8D@>2870F88 >1@07>20=8O: CG51=>5 ?>A>185 / 

�530=  .�., �>1KH �.�. 4 !>2>A818@A:: !>2>A818@A:89 3>AC40@AB25==K9 
B5E=8G5A:89 C=825@A8B5B, 2020. 4 64 c. 4 ISBN 978-5-7782-4135-0. 4 &5:AB: 
M;5:B@>==K9 // *8D@>2>9 >1@07>20B5;L=K9 @5AC@A IPR SMART: [A09B]. 4 URL: 

https://www.iprbookshop.ru/99174.html (40B0 >1@0I5=8O: 15.01.2025). 4 $568< 
4>ABC?0: 4;O 02B>@878@. ?>;L7>20B5;59  
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2. �>=40@520, �. �. �=D>@<0F8>==>-B5E=>;>38G5A:0O ?>43>B>2:0 
10:0;02@>2 2 ?5@8>4 F8D@>2870F88 >1@07>20=8O : <>=>3@0D8O / �. �. �>=40@520, 
". �. �=8:C520,  . /. �C10=>20. 4  >A:20 : �9 #8 �@  5480, 2022. 4 142 c. 

4 ISBN 978-5-4497-1626-2. 4 &5:AB : M;5:B@>==K9 // *8D@>2>9 
>1@07>20B5;L=K9 @5AC@A IPR SMART : [A09B]. 4 URL: 

https://www.iprbookshop.ru/121116.html (40B0 >1@0I5=8O: 26.04.2022). 4 $568< 
4>ABC?0: 4;O 02B>@878@. ?>;L7>20B5;59  

�) �=B5@=5B-@5AC@AK: 
1. https://docplayer.ru/74373384-Samouchitel-microsoft-word-2016-izuchaem-

vord-na-prakticheskih-primerah.html. 

2. http://englishclubbelarus.blogspot.com/p/web-20.html. 

3. https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami. 

4. https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html. 
 

8.  4F9D<4?PAB-F9IA<K9E>B9 B59EC9K9A<9 8<EJ<C?<AO 

�5:F8>==K5 70=OB8O: :><?;5:B M;5:B@>==KE ?@575=B0F89/A;094>2, 
0C48B>@8O, >A=0I5==0O ?@575=B0F8>==>9 B5E=8:>9 (?@>5:B>@, M:@0=, 
:><?LNB5@/=>CB1C:) 8 B.?. 

#@0:B8G5A:85 70=OB8O: :><?LNB5@=K9 :;0AA, >A=0I5==K9 
<C;LB8<5489=K< ?@>5:B>@><, 8=B5@0:B82=>9 4>A:>9, A5B52>9 
8=D@0AB@C:BC@>9 8 >@30=87>20==K< 4>ABC?>< 2 �=B5@=5B, ?0:5BK #" MS 

Word, MS Excel, MS Power Point 8 4@. 
#@>G55: @01>G55 <5AB> ?@5?>4020B5;O, >A=0I5==>5 :><?LNB5@>< A 

4>ABC?>< 2 �=B5@=5B, @01>G85 <5AB0 ABC45=B>2, >A=0I5==K5 :><?LNB5@0<8 A 
4>ABC?>< 2 �=B5@=5B, ?@54=07=0G5==K5 4;O @01>BK 2 M;5:B@>==>9 
>1@07>20B5;L=>9 A@545 8 B.?. 
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9. �<EF 8BCB?A9A<= < <;@9A9A<= 

№ 
C/C 

�4F4 
6A9E9A<O 
<;@9A9A<O / 
8BCB?A9A<O 

"EAB64A<9 %B89D:4A<9 <;@9A9A<O 
/ 8BCB?A9A<O 

�<J4, CB8F69D:84NM<9 
<;@9A9A<9 / 8BCB?A9A<9 

�4698GNM<= 
>4H98DB= 
((�", 
CB8C<EP) 

�<D9>FBD / 
89>4A  
((�", 
CB8C<EP) 

      

      

      

      

      

      

      

      

      

      

 


